
HOW TO SEND KPI REPORTS AUTOMATICALLY USING 
KPI EMAILER WITH BILLING REGISTER?



STEP 1

DOWNLOAD KPI EMAILER



Visit our website 
www.BillingRegister.com



Click on 
Utilities



Click on 
Download



File has 
downloaded. Now 

let’s open the 
download location.



It’s very important that 
we cut/copy this file and 
paste in the folder where 

front-end of Billing 
Register is stored.





Pasted the 
file here



STEP 2

RUN KPI EMAILER



Run the 
file



Click on 
OK



Again click 
on OK



Yet again click 
on OK. The 

application will 
then close 

automatically.



Run the 
file again



Click on OK. 
The application 
will then close 
automatically.



Run the file 
yet again





If you get such an error then 
create the folder in which you 
want to store the KPI reports. 

It should be at the same 
location and with the same name
as specified in the box above.







If you want to 
change the 

backend 
database file, 

click here.



Enter the 
location of 
the file and 
click on OK



Specify the 
Date Range 

for the 
report here



Specify the 
types of reports 

you want to 
include, here.



Specify the time 
for automatic 
emailing of the 

reports

Specify the 
email format 
details here

Specify the 
SMTP 

settings here

Specify the 
email 

receipients 
here



To test the 
configuration, click 
on Try Print PDF or 

Try Send Email
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